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1. O6mme nosnoxkeHNst

1.1. lensto nanHoro [TonoxeHus sSBIsETCS 3alIMTa IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OT
HECaHKLMOHUPOBAHHOTO JOCTYIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHMS UJIH YTPATHI.

1.2. Hacrosimee I[lonosxenue paspadorano Ha ocHoBaHuu crareit Koncrurymun P®, TpynoBoro koaekca PO,
Konekca PO 06 aqMuHUCTpaTUBHBIX IPaBOHApYIIEHUAX, [ paxkranckoro kojexca P®, YroaoBHOro Kojekca
P®, a Taxke @enepanbHoro 3akona "O6 nnpopmanuu, HHGOpPMATU3ALMH U 3aIUTe HHOopMAIMU".

1.3. IlepcoHanbHbIe JaHHBIE OTHOCSTCS K KaTETOpUH KOH(UASHIIMATFHOW HHPOpMauu. Pexum
KOH(HUICHIINATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCA B CIIydasx 00€3TMYMBaHUS UITH 110 UCTEUCHUH 75
JIET CPOKA XPaHEHUs, €CIIM UHOE HE OIPEIEICHO 3aKOHOM.

1.4. Hacrosiee [lososxeHue yrBepkaercsi 1 BBOJUTCS B ACHCTBUE TPUKA30M AUPEKTOPA U SIBIISAETCS
00s13aTeJIbHBIM JJIs1 HCTIOJIHEHUS] BCEMH paOOTHUKAMU, MMEIOLIMMHU JOCTYI K MIEPCOHAIBHBIM JaHHBIM
COTPYIHHKOB.

2. IloHsiTHE M COCTAB MEPCOHATbHBIX TAHHBIX

2.1. IlepconanbHble JaHHBIE paOOTHUKA - HH(pOpMaIKs, He00XouMasi paboTOAATEINIO B CBSA3U C TPYAOBBIMH
OTHOIICHHUSMH M Kacarolrecss KOHKpeTHoro padotHuka. [lox napopmarueit o paboTHUKAX MOHUMAIOTCS
CBe/IeHUs O (aKTax, COOBITHIX U 00CTOSATENBCTBAX KU3HU PAOOTHUKA, TTO3BOJISAIONINE UACHTU(PHUIIMPOBATE €TO
JUYHOCTb.

2.2. B coctaB nepcoHaIbHBIX TaHHBIX PAOOTHUKA BXOMSAT:

aHKeTHbIe U Ouorpaduyeckue JaHHbIE;

obpa3oBaHue,

CBEJIEHUs O TPYJOBOM U OOIIIEM CTaxke,

CBCICHUS O COCTABE CEMbU,

IMaCIIOPTHBIC JAHHBIC,

CBEJICHUS O BOMHCKOM Y4YETE;
CBeJIeHUs 0 3apab0THOH MIaTe COTPYAHUKA,

CBEJIEHUS O COIIMAJILHBIX JIBI'OTaX;

- CHCHHAJIBHOCTE,

- 3aHMMaeMas JOJKHOCTE,

- HaJIM4KE CYIUMOCTEH;

- a/ipec MecTa KUTEJIbCTBA,;

- nomaiHui TenedoH;

- MECTO pabOThI UK Y4eObl YWICHOB CEMbU U POJICTBEHHUKOB;
- XapakTep B3aMMOOTHOIIEHUI B CEMbE;

coJiepKaHue TPyAOBOIro JI0TOBOPA,;
COCTaB JCKIAPUPYEMBIX CBEJICHUN O HATMYUH MaTEpUATbHBIX [ICHHOCTEH;
CoJiepKaHue JeKIapalyu, 0JaBaeMOil B HAJIOTOBYIO HHCIIEKIIUIO;

MOJIMHHUKYU Y KOTIUU IIPUKA30B MO JUYHOMY COCTaBY;

- INYHBIE JeTia U TPYAOBbIe KHUKKUA COTPYTHUKOB,;

- OCHOBAHMSI K IPUKA3aM I10 JTUYHOMY COCTaBY;

- Jlena, coJIeprKallue MaTepHralbl 1Mo MOBHIIICHUIO KB (DUKAIIMK U IEPETIOATOTOBKE COTPYIHUKOB, UX
aTTecTalluu, CIy>KeOHBIM paccleOBaAHUSIM;

- KOTIUU OTYETOB, HAMIPABIISEMbIE B OPTraHbl CTATUCTUKH.

2.3. JlokyMeHThI, yKazaHHbI€ B 11. 2.2. HacTosmiero [lonoxeHus, SBustoTcs KOH(OUICHIINATBHBIMH, XOTH,
YUUTBIBAsI KX MAaCCOBOCTh M €IUHOE MECTO 00pabOTKU U XPaHEHHsI - COOTBETCTBYIOIIUN T'pr() OorpaHUUYEHUS
Ha HUX HE CTaBUTCA.



3. O0padoTKa NepCcoOHAIBHBIX JAHHBIX

3.1. I[Tox 06paboTKO¥ MEPCOHATBHBIX JaHHBIX PaOOTHHKA OHUMAETCs IOJTy4YeHHe, XpaHEHHUE,
KOMOMHUpPOBaHKE, Iiepeiadya WK JTI000€e Jpyroe UCTIOIb30BaHUE IEPCOHATBHBIX JaHHBIX Pa0OTHHKA.

3.2. B nensax obecnieueHus nmpas 1 cBOOO] YeJIOBEKa U rpakIaHMHA pabOTOIaTeNb U €r0 MPEACTaBUTENIH IPH
00paboTKe IePCOHANBHBIX JAHHBIX PAaOOTHUKA 00s3aHBI COOIIOIATh CIIEAYIONINE O0IIIe TPEOOBAHUS:

3.2.1. O6paboTKa NepCOHAIBHBIX JaHHBIX PAOOTHUKA MOYKET OCYLIECTBISATHCS UCKIIOUUTEILHO B HENIAX
oOecrieyeHus COONIOICHNS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJICHCTBUS PaOOTHUKAM B
TPYAOYCTPOHCTBE, O0YICHHH U TIPOJBMKEHHUH TI0 CITy»)0e, 0OecredeHus TMIYHON 6e30MacHOCTH PaOOTHUKOB,
KOHTPOJISI KOJIMUECTBA U Ka4eCTBA BBIMOJIHAEMOM paboThl 1 00ecrieueHHsI COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu onpenenenuu oobeMa U coJiepKaHus 00padaTbIBaMbIX IEPCOHATBHBIX JAHHBIX paOOTHHUKA
paboTtonatens A0KeH pykoBoacTBoBaThesl Koncrurynueit Poccuiickoit @enepariu, TpyoBbIM KOJIEKCOM U
MHBIMU (e/iepaTbHbIMHU 3aKOHAMH.

3.2.3. [losry4yeHue nepcoHaNbHbIX JaHHBIX MOXKET OCYIIECTBIATHCS KaK IyTEM MPEICTABICHUS HX CAMUM
pabOTHUKOM, TaK M IyT€M HOJY4YEHHUS UX U3 UHBIX UCTOUHUKOB.

3.2.4. TlepcoHanbHbIe TaHHbBIE CIEAYET MOIy4aTh Y HEro camoro. Eciu nepcoHanbHble JaHHBIE pa0OTHUKA
BO3MO>KHO MOJYYHTh TOJBKO y TPEThEH CTOPOHBI, TO paOOTHUK AOJKEH OBITH YBEJOMIIEH 00 3TOM 3apaHee, U
OT HEro JIOJKHO OBITH MOJIY4€HO MUChbMEHHOE coriiacue. PaboTonarens JOMMKEH COOOMUTE paOOTHUKY O
LEJISAX, MPENoIaraeMbpIX HCTOYHUKAX U CIIOCO0aX MOJy4YeHHUs EPCOHANBHBIX JJAHHBIX, a TAKXKE O XapaKkTepe
MO UIeKAIIUX TOTYUYESHUIO IEPCOHATBHBIX IAHHBIX U MOCIIEICTBUAX 0TKa3a paOOTHUKA J1aTh MMCbMEHHOE
COIJIacue Ha UX MOJIyueHHE.

3.2.5. PaboTonarens He UMEET MpaBa MoIyyaTh U 00padaThIBaTh NEPCOHATIBHBIE TaHHbIE pAOOTHHUKA O €ro
MOJUTHYECKUX, PEIMTHO3HBIX U MHBIX YOCXKISHUSIX U YaCTHOM KU3HU. B ciiyyasx, HemocpeacTBEeHHO
CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHHH, JAHHBIE O YaCTHOM )XKU3HU paboTHUKA (MHOpManus o
KHU3HEJCATEIILHOCTH B Cpepe CeMEHHBIX OBITOBBIX, TMYHBIX OTHOILICHHH) MOT'YT OBITh MOJY4EHBI H
o0paboTaHbl pabOTOAATENIEM TOJIBKO € €r0 MUCHbMEHHOTO COTJIACHSI.

3.2.6. PaboTonarens He UMeEET MPaBo MOJy4yaTh U 00pabaThIBaTh MEPCOHANbHBIE JaHHbIE PA0OTHUKA O €T0
YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUAX UM €ro MPO(COI03HON AEATENbHOCTH, 32 UCKIIIOUEHUEM CITy4aes,
NPeIyCMOTPEHHBIX (peiepanbHbBIMU 3aKOHAMHU.

3.3. K o6paboTke, nepenade ¥ XpaHEHHIO IEPCOHAIBHBIX JAHHBIX pAOOTHUKA MOTYT UMETh JIOCTYI
COTPYIHUKHU:

- Oyxranrepuu,

- COTPYJHUKHU CITY>KOBI YIIPaBIICHHsI IEPCOHATIOM;

- COTPYJHHUKH KOMIBIOTEPHBIX OT/IEIOB.

3.4. Vcnionb30BaHuE MEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C LIETISIMH, ONIPEIEIUBITUMHU
UX MOJy4EHHE.

3.4.1. IlepcoHanbHbIe TaHHBIE HE MOT'YT OBITh UCIIOJIb30BaHBI B IIEAX NPUYMHEHUS UMYILIIECTBEHHOTO U
MOPAJILHOTO Bpeia rpakaaHam, 3aTpyJHEHUS pealn3aluy npaB u cBo0oa rpaxkaan Poccuiickoit @enepanuu.
Orpannuenue npas rpaxxaan Poccuiickoii @enepaiuy Ha OCHOBE UCIOIb30BaHUS HH(POpMaIUK 00 uX
COLIMAJIBHOM IPOUCXOXKICHUH, O PACOBOM, HALIMOHAILHOM, A3bIKOBOM, PETUTMO3HOU U MApTUHHOMN
MPUHAAICKHOCTH 3aPEIICHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOIATEILCTBOM.

3.5. Ilepenaya nepcoHaIbHBIX JAHHBIX PA0OOTHHKA BO3MOKHA TOJIBKO C COTJIacusi pabOTHHUKA WM B CITydasX,
IPSMO MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

3.5.1. [Ipu nepenaye nepcoHalbHBIX JaHHBIX paOOTHUKA pabOTOAATENb JOKEH COOII0AaTh CIeAYIOIIne
TpeOoBaHUS:

- He cooO0IIaTh NePCOHANIbHBIE JaHHbIE pa0OTHUKA TPEThEH CTOPOHE Oe3 MUChMEHHOTr0 coriacus pabOTHHKA,
3a UCKJIFOYCHHEM CIIy4aeB, KOT/1a 3TO HEOOXOMMO B LIEJSIX MPEAYNPEKICHUS YIPO3bl )KU3HU U 3/I0POBbIO
pabOTHHKA, a TAaKXkKe B CIIy4yasiX, yCTAHOBJICHHBIX (e/iepalbHbIM 3aKOHOM,

- He coOOIIaTh NEePCOHANIbHBIE JaHHBIE pA0OOTHUKA B KOMMEPUYECKHX LIEsIX 0e3 ero MMCbMEHHOI0 COTJachs;

- IPEeYNPEIUTh JUL], NOIY4alOLUIUX epCOHabHbIE JaHHbIE pA0OTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT OBITh



MCTOJIb30BAHBI JIUIIB B LIEJSX, JUTSI KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT ATHUX JIUI] MOATBEP)KICHHUS TOTO,
YTO 3TO MPaBHIIO cOOM0eHO. JIua, moaydaromniye nepcoHaabHble TaHHbIe paOOTHHKA, 0053aHbI COONIIOIATh
PEXKUM CEKpeTHOCTH (KOH(UACHIIMATBHOCTH). JJaHHOE TTOJI0KEHHE HE PacTIPOCTPaHsIEeTCsl HA 0OMEH
NEPCOHATBHBIMU JAHHBIMH PAOOTHUKOB B TMOPSJIKE, YCTAHOBIEHHOM (eiepaIbHBIMU 3aKOHAMH,

- paspeuarh JOCTYN K MEePCOHATBHBIM JAaHHBIM PA0OTHUKOB TOJIBKO CIEIHAIBHO YIOJTHOMOUYEHHBIM JIUIIAM,
OTIpE/IeTICHHBIM IIPUKA30M 110 OpTraHU3alliy, IPU 3TOM YKa3aHHBIE JIMIA JODKHBI UMETh MIPABO MOJIyYaTh
TOJIBKO T€ TIEPCOHANIbHBIC JaHHbBIE PAOOTHUKA, KOTOPbIE HEOOXOJMMBI JIJIsl BHITIOJTHEHUS! KOHKPETHBIX
GbyHKIWH,

- HE 3ampalinBaTh HHHOPMAIUIO O COCTOSHUM 3/10pOBbsl paOOTHHKA, 32 UCKIIIOYCHUEM TEX CBEJICHUH,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXXHOCTH BBITIOJIHEHUS] paOOTHUKOM TPYAOBOM (PyHKINH;

- IepeaBaTh epCoHaIbHbIC JaHHbIE pa00THHUKA MPEACTAaBUTENSAM paOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM
TpynoBbIM KOJIEKCOM, 1 OTPAaHUYUBATD ATY HH(OPMAIIHIO TOJIKO TEMU MEPCOHAIBHBIMU JAHHBIMU
paboTHHKA, KOTOpbIe HEOOXOAUMBI JJIs1 BBIMOJHEHUS YKa3aHHBIMU MPEICTABUTEISAMH UX (DYHKIIHUH.

3.5.2. Ilepenaua nepcoHaIBHBIX JAaHHBIX OT JeprKaTellsl WK ero MpeACTaBUTENel BHEIIHEMY TOTPEOUTEIIO
MOYKET JIONYCKAaThCsl B MUHUMAJIbHBIX 00beMax U TOJIBKO B LIEJISIX BBIOJIHEHHS 3a/1a4, COOTBETCTBYIOLIMX
O0OBEKTUBHOI NpUUYUHE COOPA ITUX JTAHHBIX.

3.5.3. Ilpu nepenave nepcoHaIbHBIX JaHHBIX PAOOTHHKA TIOTPEOUTENSM (B TOM YHCIIE B B KOMMEPYECKUX
1eJIsIX) 3a MPeIebl OpraHu3aluy padoToIaTeNb He JOJDKEH COO0IaTh ATH IaHHbIE TPEThel CTOpoHe Oe3
MUCHMEHHOTO COTJIacusl pabOTHHKA, 32 UCKIIIOUYCHHEM CITyyaeB, KOI/ia 3T0 He0O0X0AUMO B LIEJSIX
NPEIYIpPEexICHUS YTPO3bl KHU3HU U 37J0POBbIO PAOOTHUKA UJTH B CIIydasiX, YCTAHOBICHHBIX (hefepaTbHbIM
3aKOHOM.

3.6. Bce Mepbl KOHPHIEHIIMATIBHOCTH IIPpU cOope, 00paboTKe U XpaHEHU U MEePCOHABHBIX JaHHbBIX
COTpPYIHUKA PaCcIPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK M Ha JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIH
UH(pOpMAIIHH.

3.7. He nomyckaercst 0TBe4aTh Ha BOIPOCHI, CBA3aHHBIE C Mepeaueii epcoHaNbHOW HHPOPMALIUH 110
TeneoHy Ui (akxcy.

3.8. XpaHeHue nepcoHaANbHBIX JAHHBIX JTOJIKHO MPOUCXOIUTD B TOPSIIKE, UCKIIIOYAIOIIEM X YTpaTy WIH UX
HEMPaBOMEPHOE HCII0JIb30BaHHE.

3.9. IIpu npuHATHM peLIeHUH, 3aTParuBaoLINX HHTEPEChl paOOTHUKA, paboToAaTeNb HE UMEET IpaBa
OCHOBBIBAThCSI HA MIEPCOHANBHBIX JTAHHBIX PAOOTHUKA, MOJIYYECHHBIX UCKITIOUUTENBFHO B PE3YJIbTATE UX
aBTOMAaTH3UPOBAHHOM 00pabOTKH MM 3JIEKTPOHHOT 0 ModydeHus. PaboronaTens yuuThIBaeT TUYHBIE
KayecTBa pabOTHHKA, ero 100pocoBecTHBIN 1 3((EKTUBHBIN TPY/I.

4. TocTyn K MepCOHAIbHBIM JaHHBIM

4.1. BHyTpeHHHI TOCTYN (IOCTYN BHYTPHU OpraHU3aIINH).

4.1.1. IIpaBo nocTyma K MepcoHaIbHBIM JAHHBIM COTPYAHHUKA HMEIOT:

- TUPEKTOp JAETCKOTO JA0Ma,;

- aIMHHUCTPATUBHBII COCTaB (JIOCTYI K JIMYHBIM JaHHBIM TOJBKO COTPYIHUKOB CBOETO MOPA3CICHHS);
- PU TIEPEBOJIC U3 OJHOTO CTPYKTYPHOTO MOpPA3ACICHHS B IPYroe, JOCTYI K MePCOHATbHBIM JaHHBIM
COTPYIHHKA MOKET UMETh PyKOBOJUTENb HOBOTO MOAPA3ICICHHUS;

- caM pabOTHUK, HOCUTEIb JaHHbIX;

- Ipyrue COTPYAHUKH OPTaHU3AIMU TIPU BBITIOJHEHUH UMH CBOUX CIYKEOHBIX 00s13aHHOCTEH.

4.1.2. TlepeueHsb JUll, IMEIOMIUX TOCTYI K NEPCOHAIBHBIM IJaHHBIM PAOOTHUKOB, OMPeIeseTCs MPUKA30M
IUPEKTOpa JETCKOTO JI0Ma.

4.2. BHenHwuii JOCTYII.

4.2.1. K ynciy MaccoBBIX OTpeOUTENCH MTepCOHATbHBIX JaHHBIX BHE OPraHU3aIlMd MOKHO OTHECTH
rOCy/IapCTBEHHBIE U HETOCYAapCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE MHCIEKIINH,

- MPaBOOXPAHUTEIbHBIE OPTaHHI,



- OpraHbl CTaTUCTHUKH,
- CTPaXOBhIC arCHTCTBA,

BOEHKOMATHI,
- Opra’bl COIMAIBHOTO CTPAXOBaHUS;

MIEHCUOHHBIE (POH/BI;

- 110/1pa3/IeIeHNs] MyHHUIIMIIAIbHBIX OPTaHOB YIIPaBJICHUS,

4.2.2. Han3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT I0CTYI K HH(OPMAIMH TOIBKO B cepe CBOEH KOMIETCHIIUH.
4.2.3. Opranu3zaiu, B KOTOpbIE COTPYAHUK MOKET OCYIIECTBIIATh EPEUHCICHUS JEHEKHBIX CPECTB
(cTpaxoBble KOMIIAHUH, HETOCYIAPCTBEHHbIE IEHCUOHHBIE (DOH[IBI, OJIAr0OTBOPUTENILHBIC OPraHU3alHH,
KPEIUTHBIC YUPEKACHHS), MOTYT IOJIyYUTh OCTYII K IIEPCOHATBHBIM JIAaHHBIM Pa0OTHHKA TOJIBKO B CITydae
€ro MUCbMEHHOTO pa3peleHHs.

4.2.4. JIpyrue opranu3aliyu.

Caenenus o paboTarouieM COTPYAHUKE WIH yXKe YBOJIEHHOM MOTYT OBITh IPEJOCTABICHBI IPYTrOi
OpraHu3aluK TOJBKO ¢ MMCHbMEHHOTO 3alpoca Ha OJaHKe OpraHu3alyy, ¢ IPUIOKEHUEM KOITUU HOTapHaJIbHO
3aBEPEHHOTO 3asiBJICHHS paOOTHHUKA.

[lepconanbHbIe JaHHBIE COTPYAHUKA MOTYT OBITh NPEIOCTABICHBI POJCTBEHHUKAM HJIU YIEHAM €ro CeMbU
TOJIBKO C MUCBMEHHOTO PAa3pPEIIEHUs] CAMOTO COTPYHUKA.

B cnydae pa3Bona ObiBIIast cynpyra (Cympyr) UMEIOT IpaBo 00paTUThCS B OPraHU3aIMIO C MMChbMEHHBIM
3alpoCcoM O pa3Mepe 3apaboTHOM MIaThl cOTpyaHKUKa 6e3 ero coriacus (YK P®D).

5. 3ammTa NepcoHAJBHBIX JAHHBIX

5.1. TTox yrpo30ii WM OMACHOCTBIO YTPAThI MEPCOHATBHBIX IAHHBIX TOHUMAETCSl €AMHUYHOE WU
KOMIIJIEKCHOE, PeaTbHOE UM MOTEHIINATBFHOE, aKTUBHOE WIIM TACCUBHOE MPOSIBICHHUE 3II0YMBIIIIIICHHBIX
BO3MOYKHOCTEH BHEIIHUX UM BHYTPEHHUX UCTOYHUKOB YIPO3bI CO3/1aBaTh HEOIArOMPHUATHBIE COOBITHS,
OKa3bIBaTh JIECTAOUIU3UPYIOIEe BO3ACHCTBIE Ha 3all[UIIAeMYyI0 HHPOPMAITHUIO.

5.2. Puck yrpo3sl m100bIM HH()OPMAIIMOHHBIM PeCypcaM CO3Jat0T CTUXHUITHBIE O€ICTBUS, IKCTPEMaJbHbIC
CUTYAIlH, TEPPOPUCTUUYECKUE NEHCTBUS, aBAPUH TEXHUYECKUX CPEACTB U TUHHM CBSI3U, IPYre 0ObEKTUBHBIC
00CTOSITENLCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U HE3AaMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTPO3bI JTUIIA.

5.3. 3ammuTa nepcoHaNbHBIX JAaHHBIX MPEACTABISET COOOM HKECTKO PErIaMeHTHPOBAHHBINA M THHAMUYECKH-
TEXHOJIOTUYECKHI MPOILIecC, MPeayIPeK JAOIINI HapyIIIeHHe TOCTYHOCTH, IIEIOCTHOCTH, IOCTOBEPHOCTH H
KOH(UICHIIMAILHOCTH MTEPCOHATBHBIX JAHHBIX U B KOHEYHOM cYeTe 00eCIIeUHBAIOIHI TOCTATOYHO
HAJCKHYIO 0€30MacHOCTh HH(OPMAIIMH B MPOLIECCE YIPABIEHYECKON U MTPOU3BOJICTBEHHON AESITENLHOCTH
KOMIIaHHH.

5.4. 3amuTa nepcoHaANbHBIX JAaHHBIX PAaOOTHUKA OT HEMTPABOMEPHOTO WX MCIIOJIb30BAHMSI UM YTPAThI JOJDKHA
ObITh OOecrieueHa paboToAaTeNeM 3a CUET ero CPEACTB B MOPSIKE, YCTAHOBICHHOM (heJiepaibHbIMU
3aKOHAaMH.

5.5. "Buytpennss 3ammuTa’.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K MEPCOHAIBLHBIM JAHHBIM SIBIISIETCS, KaK
MIPaBUJIO, MEPCOHAN, pabOTAIOLIHI ¢ JOKYMEHTaMu U 6a3aMu JaHHBIX. PernmaMenTanus J0cTymna nepcoHana K
KOH(UICHIMABHBIM CBEJICHUSIM, TOKYMEHTaM U 0a3aM JaHHBIX BXOJTUT B YHCJIO OCHOBHBIX HAMPABICHUM
OpraHU3aIMOHHON 3aIUTH UHPOPMALIMY U TTPETHA3HAYEHA [T Pa3rPaHUYCHUS TIOJTHOMOYUN MEX Ty
PYKOBOJUTENSIMU U CHIEIIUATTMCTAMH OPraHU3alINH.

5.5.2. Jlns obecnieueHnr BHYTPEHHEH 3aIIUThI IEPCOHATBHBIX TAHHBIX pA0OTHUKOB HEOOXOIUMO COOIIOIATh
psa mep:

- OTPaHUYCHUE U PETIAMEHTAIUs COCTaBa paOOTHUKOB, (DYHKITMOHATBLHBIE 00513aHHOCTH KOTOPBIX TPEOYIOT
KOH(UICHITUAIbHBIX 3HAHUN;

- cTporoe u3buparensHoe U 000CHOBAHHOE pachpeiesieHrne JOKYMEHTOB U HH(OPMAIIMK MEXTY
paboTHUKaMUu;

- paIMoHaIbHOE pa3MelleHne pabounx MecT pabOTHUKOB, IPU KOTOPOM HCKITIOYATIOCh Obl OECKOHTPOJILHOE



HCIOJIb30BaHKE 3aIUINaeMO HHPOpMAIHH;

- 3HAHHE PaOOTHUKOM TPEOOBaHUI HOPMATUBHO-METOIUYECKUX JOKYMEHTOB TI0 3alIuTe HH(pOpMAaIu 1
COXpAaHEHUU TaMHBbI;

- HAJIMY¥e HEOOXOUMBIX YCIIOBUI B MMOMEIIEHUH 7Sl Pa0OTHI C KOH(DHUICHIIUATBHBIMU TIOKYMEHTAMHU U
0asaMU JaHHBIX,

- OTIpe/ICJICHUE U PEeTJIaMEHTAIIUs COCTaBa paOOTHUKOB, MMEIOIIKMX MPaBO A0CTyMa (BX0/a) B IOMEIIICHHUE, B
KOTOPOM HaXOJIUTCS BEIYUCIIUTEIbHASI TEXHHKA,

- OpraHu3anus MopsiAKa yHUYTOKEHUS HHPOPMAIIUH,

- CBOCBPEMEHHOE BBISBJICHHUE HAPYIICHUS TPEOOBAHUI pa3pelIUTeIbHON CUCTEMBI JOCTYIAa paOOTHUKAMH
MOApa3/ICIICHUS;

- BOCIIUTATeNbHAS U Pa3bsICHUTENbHAS pab0oTa C COTPYIHUKAMHU MOAPA3IEICHHUS 10 MPEAYIPEKICHUIO YTPATHI
[IEHHBIX CBEACHUI MTPpH paboTe ¢ KOH(PHUICHITUAIBHBIMHA JJOKYMEHTAMH,

- HE JIOMYCKAETCsI BbIJIa4a JIMYHBIX JeNl COTPYTHUKOB Ha pabouue MecTa pykoBoauTesei. JInuneie nemna Moryr
BBIJIABAThCs HA paboyvre MeCTa TOJIBKO JUPEKTOPY, paOOTHHUKAM OT/IeJa MEPCOHANA U B UCKIIFOUUTEIIBHBIX
ClIydasix, 0 MUCbMEHHOMY Pa3pelIeHUI0 TUPEKTOPa, - PYKOBOJIUTENIO CTPYKTYPHOTO MOAPA3ACIICHUS
(HarmpuMep, MpU MOJrOTOBKE MATEPHAJIOB Ul aTTECTAllMU PaOOTHHKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYJHHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce nmanku, conepskaiiue nepcoHanbHbIe JAHHBIE COTPYAHUKA, TOJDKHBI OBITH 3aIUIICHBI TAPOJIEM, KOTOPBII
COOO0IIAeTCsl PYKOBOAUTEINIO CIYXKOBI YIIPaBJICHUSI IIEPCOHATIOM U PYKOBOAMTENIO CIIY>KOBI MH(OOPMAIIMOHHBIX
TEXHOJIOTHH.

5.6. "Buemusg 3amura’.

5.6.1. Jlns 3amuThl KOHGUACHINATHLHONW HH(OPMAITUHU CO3/1al0TCS I[eIeHANPaBICHHbIE HEOIaronpusTHbIC
YCIIOBUS U TPYTHOTPEOI0TUMBIE TIPETSTCTBUS AJISI JIUIIA, TIHITAIONIETOCS COBEPIINTh HECAHKIIMOHUPOBAHHBIN
JIOCTYII U OBJajieHne nHdpopmaiueil. L{enapio u pe3ynbTaToM HECAaHKITMOHUPOBAHHOTO JIOCTYMA K
WH(OPMALIMOHHBIM pPecypcaM MOKET OBITh HE TOJIBKO OBJIa/ICHUE [ICHHBIMU CBEACHUSIMH U X
UCIIOJIb30BaHKE, HO U UX BUJOU3MEHEHHE, YHUITOKEHUE, BHECEHHE BUPYCa, MOAMeHa, panbcudukanus
COJIepKaHUsl PEKBU3UTOB JIOKYMEHTA U Jp.

5.6.2. Ilox MOCTOPOHHHUM JTUIIOM MTOHUMAETCS JTF000€ JIUI0, He UMEIOIIee HeTTOCPEICTBEHHOT'O OTHOIICHUS K
JesITeNbHOCTH, MOCETUTENH, PAOOTHUKH APYTHX OPraHU3aIMOHHBIX CTPYKTYp. [locToponHue nuia e
JOJKHBI 3HATh pacipeneneHue QyHKIUi, paboune mporecchl, TEXHOJIOTUIO COCTaBIeHHS, 0(hOpMIIEHHUS,
BEJICHUS M XpaHEHUs JOKYMEHTOB, Jie] U pabounx MaTepHalioB B OT/EINE MePCOHAIA.

5.6.3. Jlns oOecniedeHus: BHEUTHEH 3alIUThI IEPCOHANTBHBIX JAaHHBIX COTPYAHUKOB HEOOXOIUMO COOIII0IaTh
psia Mep:

- IOPSIIOK TIPHEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTEINEH;

- POITYCKHOM PEXUM OpraHu3aIuu,;

- Y4eT ¥ MOPSAJOK BBIIAUU yIOCTOBEPEHHUIA,

- TEXHHUYECKHE CPEJICTBA OXPAHbI, CHTHAIM3AIINH;

- IOPSIIOK OXPaHbI TEPPUTOPHH, 3/IaHUHN, TOMEIICHUN, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHUs K 3a1UTe HHPOPMAIIMH ITPH UHTEPBLIOUPOBAHUH U COOECETOBAHUSIX.

5.7. Bce nuna, cBsi3aHHBIC C OTY4YeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHATBHBIX TaHHBIX, 00SI3aHbI
MOAMUCATH 0053aTeIHCTBO O HEPA3IIIAIICHUH TEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH MEPCOHATBHBIE TaHHBIE 00E3TMUYNBAIOTCA.

5.9. Kpome mep 3amuTsl epCOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM, paboTOJaTeNH,
pabOTHUKH U UX MPEICTABUTEIHN MOTYT BEIPAOATHIBATh COBMECTHBIC MEPHI 3aITUTHI TIEPCOHAIBHBIX JaHHBIX
PabGOTHUKOB.

6. [IpaBa u 00s3aHHOCTH Pa0OTHUKA
6.1. 3akperuieHue npaB pabOTHUKA, PErJIAMEHTUPYIOIUX 3aLIUTY €ro MEePCOHANBHBIX JAHHBIX, 00eCIIeUnBacT
COXPAHHOCTh MOJIHOM U TOUHOM MH(OPMAILIUU O HEM.



6.2. PabOTHUKH U X TIPEJCTAaBUTENN JIOJDKHBI OBITh O3HAKOMIIEHBI TIOJ] PACIUCKY C JOKYMEHTaMHU
OpraHu3alluy, yCTAaHABIMBAIOIIMMHU HOPSI0K 00pabOTKU MEepCOHANBHBIX JaHHBIX PAOOTHUKOB, a TaKKe 00 MX
npaBax U 00sA3aHHOCTSX B ATOM 00JIaCTH.

6.3. B mensix 3ammThl NepcoOHABHBIX JaHHBIX, XPAHALIMXCS Y paboToaTens, pabOTHUK UMEET IPaBo:

- TpeOOBaTh UCKIIIOYCHUS WM UCTIPABJICHUS] HEBEPHBIX WIIM HEMOIHBIX IEPCOHATBHBIX TaHHBIX;

- Ha CBOOOIHBII OECIIaTHBIM JOCTYH K CBOUM MEPCOHAIBHBIM JAHHBIM, BKJIIOYas IIPAaBO HA MOJTy4YECHUE KOMUI
0001 3anmcH, coaepikaliell NepcoHaNbHbIE JaHHBIE;

- IEPCOHAJIbHBIE TAHHBIE OLIECHOYHOT'0 XapaKTepa JIOTOJIHUTH 3asBJICHUEM, BEIPAKAIOLIUM €r0 COOCTBEHHYIO
TOYKY 3pCHHUS;

- ONIPEETATh CBOMX MPEACTABUTENEH I 3alIUThI CBOMX MEPCOHANBHBIX TaHHBIX;

- Ha COXPAaHEHUE U 3aLIUTY CBOEH JIUYHOU U CEMEUHOU TalHBbI.

6.4. PaGoTHHK 00s13aH:

- iepeaBaTh paboTONATENIO WIIM €T0 MPEICTABUTENI0 KOMIUIEKC JOCTOBEPHBIX, TOKYyMEHTUPOBAHHBIX
[IEPCOHAJIbHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpynoBbeIM KoAeKkcoM PO.

- CBOEBPEMEHHO COO00IIaTh paboTOAaTENI0 00 N3MEHEHUH CBOUX MEPCOHABHBIX JAHHBIX.

6.5. PaboTHHKH cTaBAT paboTOAaTENsI B U3BECTHOCTH 00 M3MEHEHUH (PaMIIINY, IMEHH, OTYECTBA, 1AThI
POKACHUS, YTO MOTYYaeT OTpaKeHNUE B TPYJAOBOI KHM)KKE HA OCHOBAaHMH MPEICTABICHHBIX JOKyMeHTOB. [Tpu
HE00X0IMMOCTH U3MEHSIOTCS JaHHbIe 00 00pa3oBaHUM, MPOPECcCHH, CIIEUATBLHOCTH, IPUCBOCHUN HOBOTO
paspsza u mp.

6.6. B messx 3amuThl 4acTHOM JKU3HU, TMYHON U ceMEHHOM TaliHbI paOOTHUKH HE JOJDKHBI OTKA3bIBATHCS OT
CBOETO IpaBa Ha 00pabOTKY MepCOHANBHBIX JJAHHBIX TOJBKO C UX COTJIACHs, TOCKOJIbKY 3TO MOJKET IOBJICYb
NPUYMHEHNE MOPATIbHOTO, MaTEPUAIBHOTO BpEIa.

7. OTBeTCTBEHHOCTD 32 pa3rjanleHne KOHQUAeHINAIbLHOHMH(OPMALUH, CBA3AHHOI ¢
NEePCOHANBHBIMH JAHHBIMH

7.1. IlepcoHanbHast OTBETCTBEHHOCTD - OJIHO M3 INIaBHBIX TPEOOBAaHUN K OpraHu3aluy ()yHKIIMOHUPOBAHUS
CHCTEMBI 3alUTHI IEPCOHATBFHON MH(OpMaIUK U 00513aTesIbHOE yCIoBUe obecreueHus 3PPEeKTUBHOCTH ITOM
CUCTEMBI.

7.2. FOpunuueckue 1 pu3nyecKHe JHIa, B COOTBETCTBUU CO CBOMMU MOJHOMOYMSIMU BJIaJCIOIIIE
uHopMalrel o rpakaaHax, oJyJarolie U UCIOIb3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHU C
3aKoHOJaTeIbcTBOM Poccuiickoit denepannu 3a HapyIIeHUE pexXUMa 3alUThl, 00padOTKU U MOPAIKA
MCIOJIb30BAHUS 3TOM HH(OPMAIIHH.

7.3. PykoBoauTenb, pa3peIaroui JOCTYI COTPYIHIKA K KOH(PUIEHIINATbHOMY TOKYMEHTY, HECeT
NIEPCOHAJILHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelICHUeE.

7.4. Kax/iplil COTpYAHUK OpraHU3allyy, MOJIyJaroIui i paboThl KOH(PUICHIIMATBHBIN TOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTh 38 COXPAHHOCTh HOCUTENS U KOH(PUICHIIMATBHOCTh HH(OPMAIIHH.

7.5. JIuuia, BUHOBHBIE B HAPYILIEHUN HOPM, PETYIUPYIOIIUX MTOJIydeHHEe, 00pabOTKY U 3aLIUTY MEPCOHATBHBIX
JAHHBIX paOOTHMKA, HECYT TUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXkJAaHCKO-TIPABOBYIO HJIU YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C (pe/iepabHbIMU 3aKOHAMHU.

7.5.1. 3a HeuCHOIIHEHUE WM HEHA UIeXkallee UCIIOJTHEHHE PAOOTHIUKOM IO €r0 BUHE BO3JIO’KEHHBIX Ha HETO
00s13aHHOCTEH 10 COOIIOIEHUIO YCTaHOBJIEHHOTO OpsiAKa paboThI CO CBEJCHUAMU KOH(DUIACHIIUAIBHOTO
XapakTepa paboToaresb BIIpaBe MPUMEHATh PeyCMOTPEHHbIE TPy10BbIM KOIEKCOM JUCLUIUITMHAPHbIE
B3bICKAHHS.

7.5.2. JIOMXKHOCTHBIE JIMLA, B 0053aHHOCTh KOTOPBIX BXOJUT BE/ICHUE NEPCOHAIBHBIX JAHHBIX COTPYIHHUKA,
00s13aHBI 00ECTIEYUTDh KaX10MY BO3MOXKHOCTh 03HAKOMJICHHS C IOKYMEHTAMHU U MaTepUaiaMu,
HEMOCPECTBEHHO 3aTParuBaroIliMu €ro MpaBa U CBOOOIbI, €CIM HHOE HE MPETYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B IPEAOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB, JT00
HECBOEBPEMEHHOE NPE0CTaBIEHUE TAKUX JOKYMEHTOB MM UHOM MH(POPMALIUHU B CIIyYasix,



MPEIYyCMOTPEHHBIX 3aKOHOM, JTM0O0 MPeI0CTaBICHNE HETTOTHON MM 3aBE0MO JIOXKHOW HH(POpPMALIUU - BICUET
HAJIOKEHUE Ha JIOJDKHOCTHBIX JIMI aIMUHUCTPATUBHOTO MITpada B pazmepe, onpeaensiemom Kogexcom 06
aJIMUHUCTPATUBHBIX MPABOHAPYILICHUSIX.

7.5.3. B cooTBetcTBUU € ['pakIaHCKUM KOAEKCOM JIUIIA, HE3aKOHHBIMHU METOaMU MOJTYYHBIIHIE
MH(pOPMAIINIO, COCTABIISIIOUIYIO CIY>KEOHYIO TaliHy, 00S3aHbI BOBMECTUTh IPUYMHEHHBIE YOBITKH, IPUYEM
Takas ke 0053aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTh 32 HapyIIEHHE HEMPHUKOCHOBEHHOCTH YaCTHOM JKU3HH (B TOM YHCIIE
HE3aKOHHOE COOMpaHUE WU paclpoCTpaHeHHe CBEACHUH O YaCTHOM JKU3HU JIMIA, COCTABJISIONIETO €ro
JUYHYIO MJIH CEMEHHYIO TaifHy, 0€3 ero coriacus), HepaBOMEPHBIN JOCTYII K OXPaHIEMOH 3aKOHOM
KOMIIBIOTEPHOHN MH(OPMAIUK, HEPAaBOMEPHBIN 0TKa3 B MPEAOCTABICHUH COOPAHHBIX B YCTAHOBIEHHOM
HOPSIJIKE TOKYMEHTOB U CBEACHUIA (€CIIH ATH JIeSHUS IPUYMHKIIIN BPE]] TpaBaM M 3aKOHHBIM HHTEpecaM
rpak/iaH), COBEPUICHHBIE JUILIOM C HCIIOJIb30BAHUEM CBOECTO CITY)KEOHOTO TOJI0KEHHSI HAKa3bIBACTCS
mrpadoM, Tu00 JUIIEHUEM TPaBa 3aHUMATh ONpeIeIeHHbIE T0JDKHOCTH WM 3aHUMAThCS OTIPeIeIIeHHON
NeSITeNLHOCTBIO, MO0 apecToM B cooTBeTcTBHH ¢ YK PO.

7.6. HempaBOMEpHOCTbH AESTEIBHOCTH OPraHOB rOCYIapCTBEHHON BIIACTH U OpraHU3alil 110 cOopy U
MCIOJIb30BAHUIO TIEPCOHAIBHBIX TAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/I€OHOM TOPSIIKE.
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